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STEP 2 If  you’re a new student, click New Applicant and Transferee,
or if you’re an old student, click Old Student

.



STEP 3 Click the department you’re going to enroll. (College)



STEP 4 Fill out information below.

1. Fill out all the needed 
information. ENSURE that all
inputted data are accurate.
Click NEXT



Complete other information.



Tick this 
box to 
view Data 
Privacy
Policy of 
Divine 
Word 
College of 
Legazpi. 
then click
next

Create your own password.

Encode the Verification code sent
through your provided mobile or 
email address.

Click “Next” and wait for an email or 
SMS for the verification code.

(minimum of 8 characters)

.



Please click ”here” to log in to complete your application

log in

STEP 5



Type your created 
Username and Password, 
Click LOGIN

1

2

3

.



STEP 6 Click the student’s name to proceed.

NATAD, Cris Realubit
1 BSHM



STEP 7 Checking of Balance, Grades, Prospectus.

STEP 7 STUDENT’S PERSONAL INFORMATION 
(Applicable for New Students’ only)

1. Fill out the Personal
 Information completely 
and upload your valid 
admission credentials.

2. ENSURE that all inputted 
data are accurate

3. Do not skip the Mental
Health Survey in order to
proceed.

4. Click Save
January 31, 2022

Leave blank if no middle name

n/a if not 
applicable

w/ White Background



NOTE: Once you receive a text message, kindly proceed to  Step 8.

You will receive an update on the status of your application.



STEP 10 Click the “Financial Information” to view 
“Payment Options”. 

13

Financial Information

Financial Information

STEP 8

2

NATAD, Cris Realubit

Financial Information

NOTE: A soft copy of your 
official receipt will be sent
to your email.Once received,
proceed to 

1. Fill out all the needed 
information. ENSURE that all
inputted data are accurate.
Click NEXT

 STEP 9

8:00
1:00

VERY IMPORTANT:

or

Send the same documents to FB-Messenger Account: Alice Brimon

Please use this format:
Subject                  :Payment for (tuition, books, TOR, etc...)
Name                    :(full name of enrolled student)
ID Number            : ex.05241__________

Other Modes of Payment

3,000.00 minimum amount required for
enrollment.



STEP 9 Click PROSPECTUS TAB and select the Catalog No. of the subjects to enroll

COLOR OF SUBJECTS HAVE 
DIFFERENT MEANINGNOTE:

BLUE

PINK

BLACK

SUBJECTS OFFERED FOR THIS SEM

SUBJECTS NOT AVAILABLE

SUBJECTS ALREADY TAKEN FOR
THIS SEM OR PREVIOUS SEMESTER

Note: The Dean will approve your assigned subjects.



To view the status of subjects and schedule, CLICK ADVISEMENT.

Click here to print.

Note: The dean will approve your assigned subjects.



 School of Business and Management and Accountancy (SBMA)
School of Education Arts and Sciences (SEAS)

School of Engineering and Computer Studies (SOECS)

Ms. Lenie Arimado

School of Nursing (SON)
School of Hospitality Management (SHOM)

STEP 10
Visit this facebook page: Divine Word College of Legazpi Health Services

MEDICAL / DENTAL

If you have any difficulty regarding online enrollment system, please communicate through this
facebook page: DWCL Information & Communications Technology Center


